John Overton High School
Library Media Center Procedures for Students

2010-2011 School Year


Hours:  6:50-2:20
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Media Assistants:

Mrs. Gwen Hines



Mrs. Denise Howard
Mrs. Misti Jenkins



Miss Cynthia Thompson
Welcome to the Library Media Center. We want to get to know you, help you with your assignments, and encourage you to read for fun and for school.

1.  To come to the library during class without your teacher, you must:    

· Have a signed note from your teacher

· Stop at the restroom and your locker before coming 

· Sign in at the circulation desk up front

· Stay until the bell rings

2.  “Lunch Bunch” students must: 
· Be in the library within 5 minutes of the bell

· Sign in at the circulation desk

· Stay for your entire lunch period

· Show ID to use a computer

3.  ID Badge:
· Used to check out books

· Proof of Internet permission

4.  Books:
· Check out 5 at a time for 2 weeks; renew if needed

· Fine of 10 cents per school day for overdues

· Lost books must be paid for

· Report cards will be held for overdues and fines

5.  Reference Books:
· Used only in the library; cannot be checked out

· Ask a librarian for help finding the best one!

6.  Newspapers and Magazines:
· Are kept on racks near the front door

· Cannot be checked out but can be copied

7.  The JOHS LMC Webpage:

· Can be accessed from school or home

· Go to Overton’s page at www.overtonhs.mnps.org 

· Choose “Media Center Resources Page”

· Check the online catalog, use databases, and find useful links

8.  Electronic Databases (see #3):
· Are search engines for articles (not available in Yahoo!, Google)

· Pick up a paper with passwords by the computers

9.  Online Encyclopedia (see #3):
· Grolier (needs password)

· NetTrekker (you must register to use away from school)

10.  Use of Computers:
· Must be school-appropriate
· You are responsible for reading the rules posted by the computer

· Students who disobey the rules may lose their computer privileges

11.  Copies and Printing:
· Must be paid for

· Are 10 cents a page for black and white

· Are 25 cents a page for color

12.   Food and Drinks are NOT allowed in the library
· Don’t bring them in

· Place them on the “parking space” by the front door

13.  Phones:  This is an academic library.  You cannot use your cell phone in the library.

14.  Limitless Libraries:  

· You can check out books, DVDs, and audio books from the Nashville Public Library (www.library.nashville.org) 

· They will be delivered to JOHS for you

· You can download 5 songs per week for free using Freegal.









Revised  08/10
